
 
 

Dear Madam and Sir, 

I am writing to you in my capacity as senior lecturer for the Australian Architecture Foundation in 
Queensland, Australia.  

The Australian Architecture Foundation is a not-for-profit organisation and it has been running Master 
Classes for professional architects and architecture students since 2001. An annual two-week Summer 
School for senior architecture students has been held each year in August since 2005. And this year we 
have planned to organise our Summer Master Class in Strasbourg from 1st August to 14th. Three of 
our tutors and thirty-two senior students will fly to Entzheim airport in the morning of the 1st August. 
They will attend Strasbourg University courses for the two following weeks and the program will 
include excursions to the cathedral and private visits to some very special houses in the Old Town. 

One of my colleagues recommended your hostel for its quality and location, therefore I need some 
information. I would be grateful if you would let me know the type of accommodation possible in your 
hostel, your availabilities for the whole group, as well as your rates. I would like to know how to reach 
your hostel from the airport, since we do not plan to rent a coach. The students and teachers will also 
commute from your hostel to the “Palais Universitaire” every day and we need information about the 
local public transport network. 

If your offer suits our needs, I will finalise the reservation. Could you inform me about your booking 
policy? 

I will be very appreciative of any assistance you might offer. 

Yours faithfully, 

Senior lecturer 
Eoin Foster 
 

 
 
 

From: Australian Architecture Foundation <australian@architecture.com.au>To 
Arnaud OLIVIER < olivier@cosmopolitan.com 
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